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1. Invitation to Tender |

1. 3anpouieHHs 10 y4acTi y TeHaepi |

Tender Name: Master Agreement Hotel Service

HasBa tenpaepy: I'enepanbHuii 10roBip 3 HagaHHS
roTeJbHUX MOCJAYT

Tender No: : UA2022/MAR 004/Tender 004

Homep tennepy: UA2022/MAR 004/Tender 004

Location (City, Country): Lviv, Ukraine

Po3ramyBanus (MiCTO, KpaiHa): JIbBiB, YKpaina

Correspondence Language(s): English OR Ukrainian

Mosa(u) quctyBanHs: Anraiiicbka ABO Ykpaincbka

Brief Summary Discerption of Project: This is Master
Service Agreement for Hotel Service for 2 years. The
successful firm(s) will be contracted on a Master Service
Agreement and engaged on a need basis through task orders.
The master agreement will set the terms and conditions for
future purchases of specified services within the contract
period.

Kopotkuii onnc npoekry: Ile renepajbHuii 10rosip 3
HAJaHHS FoTeJBLHUX MOCIYTr TepMiHOM Ha 2 pokH. 3
Kommaniero (-ismu), sika (-i) Burpae (-10Tb) TeHaep oyae
YKJ1a/1eHO IreHepaJIbHMIi 10rOBip 3 HaJaHHS MOCJYT i BOHA
(Bonu) Oyae (-yTh) 3ajydaTucs 3a NOTPedH BiMOBiAHO 10
HapsAay-3aMoBJIeHHs. ['eHepa/ibHa yroa BCTAHOBJIIOE
TepMiHH Ta yMOBH Maii0yTHIX 3aKyniBeJib 3a3Ha4YEeHUX
NOCJIYT MPOTArOM TepMiHY Ail KOHTPAKTY.

Tender Package Available from:
28 October 2022

TeHaepHUI NakeT AOCTYMHUN 3:
28 xoBTHA 2022

Tender Package Pickup Location:
Tender Package can be directly downloaded from
https://www.mercycorps.org/tenders

OR, by picking up the tender package in hard copies, from
Mercy Corps Office in:

8a, Oleny Stepanivny str., Lviv, Ukraine

Micue oTpumaHHA TeHAEPHOro nakeTa:
TeHOepHUn NakeT Moxe OyTn 3aBaHTaXXEHWI 3 CanTy
https://www.mercycorps.org/tenders

ABO iioro ¢izuuny komnio MmoxkHa 3a6patu 3 opicy Mepci
Koprc 3a aapecoro:

ByJ. Osienn CrenaniBum 8a, m.JIbBiB, YKpaina

Deadline for Offer Submission:
12 November 2022: 5:00 PM GMT +3

KiHueBMM TepMiH NOgaHHA Npono3uuii:
12 nuctonaga 2022 17:00 3a kuiBcbknm Yacom (GMT
+3)

Submit Offers to: All the offer has to be sent to
below ID

ua-tenderinfo@mercycorps.org

Kindly indicate tender number and description in the
subject line and ensure attachments are less than 19MB or
send multiple mails

MopaBatu npono3uuii 3a agpecoto:

ua-tenderinfo@mercycorps.org

IIpoxanHsa BKa3aTH B TeMi JIMCTa HOMep i Ha3By TeH/Aepa.
Bci Bkiaaneni aiiiiu maoTs 0yTu po3mipom menme 19 M6
a00 OyTu HagicJaHNMH OKpeMUMH (aiiiamu.

Mercy Corps reserves the right to accept or reject any late
offers
Tender document has to be submitted in English or Ukrainian

Mepci Kopnc szanuwae 3a cobow npago nputimamu aoo
gioxunumu 6y0b-aKi NPOno3uyii, Wo HAOTUULTU I3 3ANI3HEHHIM.
Ves menoepna Ooxymenmayis nosunma Oymu nooama Ha
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Language. Tender submitted other than these two languages
will not be accepted.

aueniticokii  abo  Ha  yKkpaiHcokii  Mmo8i.  TenOepHa

OoKyMeHmayis nooaua Ha 0yOb-aKitl IHWil Mo8i, He 6yoe
NpUiHAMA 00 po32asioy.

Q&A Session

Ceanc IIuranna-Bignosiae

If any, Submit Questions in writing to the following email
account: ua-tenderinfo@mercycorps.org

Axkumo € 3anuTaHHs, TO HagiULITHL iX, OyAb Jacka, B
NUCbMOBIH dopmi ajpecy: ua-
tenderinfo@mercycorps.org

Ha

Last Day for Questions:
2 November 2022: 16:00 GMT +3

IIutanHs 3agaBaTu 10:
2 nuctonaga 2022 16:00 3a kniBcbkuM Yacom (GMT +3)

Questions will be answered by:
4 November 2022: 16:00 GMT +3

Binnogini Ha nuTanHs HagaBaTUMYThCs 10 4 NUcTonaga
2022 16:00 3a kuiBcbknm Yacom (GMT +3)

Questions will be answered through:

All the responses will be sent to the suppliers email ID
and consolidated responses for all questions received
will be uploaded on the MC website as well
https://www.mercycorps.org/tenders

Binnoini Ha nUTaHHS HAIABATUMYThCS 32 10MOMOT010:
Yci BignoBigi HagcunaTtuMyTbCsl Ha agpecy enNekTPOHHOI

MOLITKM MocTayanbHWKa, a 3BedeHi BianoBigi Ha BCi
OTpUMaHi 3anuTaHHsA OyayTb TAKOX 3aBaHTaXeHi Ha BeO-
cant MC https://www.mercycorps.org/tenders

Documentation Checklist

KouTpoabHuii ciucok 10KyMeHTauil

These documents are contained within this tender package:

Invitation to Tender

General Conditions for Tender

Criteria and Submittals

Price Offer Sheet

Supplier Information Form

Scope of Work/Technical Specifications/BoQ
Sample Contract

Additional Information Sheet

AN NE N NN NN

HactynHi 1OKyMEHTH MICTSITBCS B IbOMY TCHICPHOMY IaKETi:

3anpoleHHs 10 TEHAEPY

3aranpHi yMOBH TEHIEPY

Kpurepii Ta moxymMeHTH A7 TOJaHHS
BimomicTh 1iHOBOT POMO3HUITIT

Bbnank in¢popmariii npo mocrayajibHUKA
O6csr pooiT/TexHivHi
cnenudikamii/Crerudikamnis 00csariB pooiT
3pa3ok A0roBOPY

HonatkoBuii iHpopmMamiiHINA JTUCTOK

SN SSNANANASN
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2. General Conditions for Tender 2. 3araabni YmoBu Tennepy
Mercy Corps invites proposals for the goods, services and/or | Mepci Kopric 3ampormiye momaBaTHi MPOMO3HUINT MO0

works described and summarized in these documents, and in
accordance with procedures, conditions and contract terms
presented herein. Mercy Corps reserves the right to vary the
quantity of work/materials specified in the Tender Package
without any changes in unit price or other terms and
conditions and to accept or reject any, all, or part of
submitted offers.

TOBapiB, IMOCIYT Ta/ab0 poOiIT, ONMCAHUX 1 3BEACHHUX Y IIHX
JOKYMEHTax, BIANOBLAHO O IPOLEAYp, OOCTaBUH 1 YMOB
JIOTOBOPY, TpelcTaBieHux TyT. Mepci Koprc 3anumae 3a
co00r0 TpaBO 3MIHIOBATH KUIBKICTE poOiT/MaTepiaiis,
3a3HaueHux y TenaepHomy Ilakeri, 6e3 Oynb-KHUX 3MiH Y
IiHI 32 OJMHUIII0 YW IHINMX IIOJIOKCHHSX Ta YMOBax, a
TaKoXX NpHAMAaTH ab0 BIOXWJIATH OyIb-siKi, yci abo neski
MOJaHi IPOIO3HUILI.

2.1 Mercy Corps’ Anti-Bribery and Anti-Corruption
Statement. Mercy Corps strictly prohibits:

2.1 3asBa Mepci Kopnc mnpo Goporedy 3
xabapuuurBom i kopymmiero. Mepci Kopme cysopo
3a00pOHSIE:

e Any form of bribe or kickback in relation to its activities.

o byov-aky dopmy niokyny abo giokamy V 36 ’a3ky 3 ii

This prohibition includes any request from any Mercy
Corps employee, consultant or agent for anything of
value from any company or individual in exchange for
the employee, consultant or agents taking or not taking
any action related to the award of a contract or the
contract once awarded. It also applies to any offer from
any company or individual to provide anything of value
to any Mercy Corps employee, consultant or agent in
exchange for that person taking or not taking any action
related to the award of the contract or the contract

disnbricmio. 15 3a60poHa BKITIOYAE OyIb-sIKi 3aIUTH Bif
Oynb-sIKOTO MpaliBHUKA, KOHCYJIbTaHTa abo
npeacraBHuka Mepcei Koprc mono Oyap-dyoro IiHHOTO
BiJl OyIb-sikoi KoMMaHii ud (i3udHoi ocodbu B 0OMIH Ha
Te, 110 MpaliBHUK, KOHCYJIBTAHT Y IIPEICTABHUK BXKUBE
Yyl He BXHBE OyAb-KMX 3aXO[iB, IIOB’S3aHHUX 13
VKJIaJJaHHSAM JIOTOBOPY a0o0 3 JIOTOBOPOM, SIKWUH Oyio
ykiageHo lle Takox crocyeTbes OyIab-gKOI MPOMO3HUILIL
BiJ Oyab-gK01 KoMMaHii 4u (i3udHOT 0coOU HamaTH Oyab-
0 IiHHE OYyJb-SIKOMY TMpPAaIliBHUKY, KOHCYJIbTAHTY YH
npenctaBHuky Mepci Kopric B 0OMiH Ha Te, 110 1151 0coba
BXKHBE YU HE BXXMBE OyIb-KHUX 3aXOAiB, IOB’SI3aHUX i3
YKIIaJJaHHSAM JOTOBOPY a00 3 YKIIaJeHUM JOTOBOPOM.

e Conflicts of interests in the awarding or management of

o  Konguixm inmepecie nio yac ykiaoanns abo ynpasuinis

contracts. If a company is owned by, whether directly or
indirectly, in whole or in part, any Mercy Corps
employee or any person who is related to a Mercy Corps
employee, the company must ensure that it and the
employee disclose the relationship as part of or prior to
submitting the offer

0ocosopamu. SIKIO KOMIIaHis HAJICKUTh, NPIMO YH
OTIOCEPEKOBAHO, MOBHICTIO a00 YacTKOBO, OyIb-sIKOMY
npaiBHuky Mepci Kopme abo Oynp-sikii  0co0i,
OB’ s13aHii 13 mpaniBHEKOM Mepci Koprc, 1151 kommaHis
MOBHHHA 3a0e3MeYnTH, 1100 BOHA Ta MPAIIBHUK
OTIPWITIOJTHUIIY 111 BITHOCUHH B Tpoitieci abo J0 MOJaHHS
TIPOTO3HMIIIi.

e The sharing or obtaining of confidential information
Mercy Corps prohibits its employees from sharing, and
any offerrors from obtaining, confidential information
related to this solicitation, including information
regarding Mercy Corps’ price estimates, competing
offerrors or competing offers, etc. Any information
provided to one offerror must be provided to all other
offerrors

e (Oomin abo ompumanusn KoH@idenyiunoi inghopmayii
Mepci  Kopric 3a0opoHsie  cBOIM  CIIBPOOITHHKAM
Iinuthca, a OyIb-KMM OQepeHTaM — OTPHUMYBAaTH
KOH(]iNeHUiHHy iHpoOpMalito, MOB’s3aHy 3 IUM
TEHJEPOM, BKJIFOUHO 3 1H(GOPMAIIIEO 111010 KOIITOPUCY
miH Mepci Kopnc, konkypyrouux o¢epeHTiB abo
KOHKYPYIOUMX  MpOMO3HUIIH  TOILIO. Bynp-sixa
inpopMmarisi, HajaHa oaHOMY odepeHTy, Mae OyTH
HaJiaHa BCIM HIMM odepeHTam.
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e Collusion between/among offerrors. Mercy Corps
requires fair and open competition for this solicitation.
No two (or more) companies submitting offers can be
owned or controlled by the same individual(s).
Companies submitting offers cannot share prices or other
offer information or take any other action intended to
pre-determine which company will win the solicitation
and what price will be paid

®  3mogy midxc/ceped oghepenmamu(-is). Mepci Kopre
BHMAara€ 4YecHOi Ta BIAKPHUTOI KOHKYPEHINi AJIs IbOTO
teHaepy. JIBi (um Oinblne) KOMMaHii, IO TOJAOTh
MPOIO3UIIii, HE MOXYTh Hajekath abo KepyBaTHCs
onHier0 ocobor (ocobamu). Kommanii, siki mOJarOTh
MPOMO3HUINii, HE MOXYTh IUIMTHCS I[IHAMH YW IHIIOIO
iH(popMalli€ro Mpo Mporo3uii abo BXKUBATH OyIb-TKUX
IHIIUX 3aXOJiB, CIPSIMOBAHUX Ha T€, MO0 BHU3HAYUTH,
sIKa KOMIIaHisl BUTPA€e TSHIEP 1 Ky IiHy Oyze CIuTaueHo.

Violations of these prohibitions, along with all evidence of
such violations, should be reported to:
http://mercycorps.org/integrityhotline

[Ipo mopyuieHHs IUX 3a00pPOH pa3oM i3 ycima JoKa3aMu
TaKUX MOPYIICHB CIiJl OBIAOMIIATH 3a aAPECOIO:
http://mercycorps.org/integrityhotline

Mercy Corps will investigate allegations fully and will take
appropriate action. Any company, or individual that
participates in any of the above prohibited conduct, will have
its actions reported to the appropriate authorities, will be
investigated fully, will have its offer rejected and/or contract
terminated, and will not be eligible for future contracts with
Mercy Corps. Employees participating in such conduct will
have his/her employment terminated.

Mepci Kopric moBHOO Mipor0 po3citiiye 3BUHYBaYCHHS Ta
BXKUBE BiJIMOBIMHUX 3ax0fiB. [Ipo Oyap-aKy KOMIaHiIO 91
¢ismuHy o0co0y, ska Oepe yd4acTb y OyIb-aKidi i3
BHUIIe3a3HAYCHNX 3a00pOHEHUX [iff, Oyae IMOBIIOMIICHO
BIJIIOBIHI ~ OpraHwy, Oyge  TpoBeNeHO  TIOBHE
posciimgyBanus, il mpomosuilisi Oyme BiaxwieHa Ta/abo 3
Hero Oyzie po3ipBaHo JIOTOBip, i BOHA HE MaTUME MpaBa Ha
yKJIamaHHs MaiOyTHiX goroBopiB 3 Mepci Kopmc.
CriBpoOITHUKIB, sIKi OepyTh y4acTh y Takux fisix, Oyne
3BUTBHEHO.

Violations will also be reported to Mercy Corps’ donors,
who may also choose to investigate and debar or suspend
companies and their owners from receiving any contract that
is funded in part by the donor, whether the contract is with
Mercy Corps or any other entity.

I[Ipo  mopymenHs  Tako  Oyme  TOBIIOMIICHO
kepTBoAaBisiM  Mepci  Koprc, siki  Takok 3MOXYTh
BUDILINTA TPOBECTH PO3CIiAyBaHHA Ta 3a00POHHTH
KOMITaHisIM Ta iXHIM BJIACHHKaM YKIAcTH Oyab-sKuH
JIOTOBIp, SIKMH YacTKOBO (PiHAHCYETHCS IKEPTBOJABLEM,
HE3aJIe)KHO BiJl TOTO, UM JIOTOBIp YKiIamaeThes i3 Mepci
Kopric a6o 3 0y1b-SIKOI0 1HIIIOI OpraHi3alli€.

2.2 Tender Basis:

2.2 Tenpepna OcHoBa:

o All offers shall be made in accordance with these
instructions, and all documents requested should be
furnished, including any required (but not limited to)
supplier-specific information, technical specifications,
drawings, bill of quantities, and/or delivery schedule. If
any requested document is not furnished, a reason should
be given for its omission in an exception sheet.

e VYci npomno3utii moBUHHI OyTH 3p00JIeH] BiAMOBIAHO 10O
WX THCTPYKIH, 1 BCi HEOOXigHI JOKYMEHTH MAalOTh
Oyt odopmileHi, BKIOUaroun (ajie He 0OMEKYIOUHCH)
Oy/b-siKy HeoOXigHy iH(pOpMAIlilo PO MOCTaYalbHUKA,
TeXHiuHI cnenudikarii, KpecieHHs, crenudikariro
o0csriB pobiT Ta/abo rpadik goctaBku. Skmo Oyiib-
KW ~ 3aluTyBaHUW  JIOKYMEHT He  O(QOpMIICHO,
HEOOXIJIHO BKa3aTH TMPUYMHY MOTO TMPOIYCKy ¥y
BiJIOMOCTi PO BUHSTKH.

¢ No respondent should add, omit or change any item, term
or condition herein.

e JKozeH pecrioHIeHT He TOBHHEH JJ0AaBaTH, MPOITyCKaTh
a0 3MiHIOBaTH OyIb-IKUH IYHKT, TEpMiH 200 YMOBY B
LOMY JIOKYMEHTI.

o If suppliers have any additional requests and conditions,
these shall be stipulated in an exception sheet.

e SIKm1o y mocradagbHUKIB € TOJATKOBI BUMOTH Ta YMOBH,
BOHM IIOBMHHI OYyTH 3a3Ha4eHi y BiIOMOCTi IIpo
BUHSITKH.
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o Each offeror may make one response only

o KoxxeH oepeHT MOKe Ha/IaTH JIUIIC OJHY BiIMOBiIb.

e Each offer shall be valid for the period of 6 months (180
days) from its date of submission.

o KoxxHa mpormosutiis gificua mpotsarom 6 micsiis (180
JAHIB) 3 HaTy 1i MOJAHHI.

o All offers should indicate whether they include taxes,
compulsory payments, levies and/or duties, including
VAT, if applicable

® Y BCiX MpOMO3UIisSX Mae OyTH 3a3Ha4EHO, YU
BKJIFOYAIOTh BOHH TOJATKH, 000B’I3KOBI TUIATEXKi, 300pH
Ta/ab0 muta, BKmovaroun [1/]B, sKiio 3acTocoBHO.

e Suppliers should ensure that financial offers are devoid
of calculation errors. If errors are identified during the
evaluation process, the unit price will prevail. If there is
ambiguity on the unit price, the Selection Committee may
decide to disqualify the offer.

e [locTayanbHUMKM NOBUHHI 3a0e3me4yuTH, MO0 Yy

(pinaHCcOBMX nMpono3nuisax 0yJiM BiACyTHI NOMUWJIKH B
po3paxyHkax. Skmo B TIpoleci OIiHKA OyAyTh
BUSABJIEHI IIOMHJKHM, I[iHAa 34 OJMHHUIO MaTHME
nepeBakHy cuiy. SKmo 1iHa 3a OJWHHUIO €
HEOJHO3HAYHOIO, BinGipkoBwii Kowmirter MOXE
MIPUHHATH PillIeHHS TUCKBaTi(hiKyBaTH MPOIO3UILIIO.

o Any requests for clarifications regarding the project that
are not addressed in written documents must be presented
to Mercy Corps in writing. The answer to any question
raised in writing by any offeror will be issued to that
offeror. In some cases, Mercy Corps may choose to issue
clarifications to all offerors. It is a condition of this tender
that no clarification shall be deemed to supersede,
contradict, add to or detract from the conditions hereof,
unless made in writing as an Addendum to Tender and
signed by Mercy Corps or its designated representative

o Bynp-sKi 3aITUTH 3 METOIO OTPUMAaHHS PO3'SICHEHb 1010
MPOCKTY, SKIi HE PO3MISAATECS B IHMCHbMOBHUX
JOKyMEHTaX, TOBUHHI OyTH moxaHi mo Mepci Koprc y
mruceMoBii popmi. BimmoBine Ha Oynb-sike MHUCHMOBE
3amuTaHHSA OyAb-fKoro odepeHTa Oyae HaIaHO IBOMY
odepenty. Y gaeskux Bumagkax Mepci Koprc moxe
HajJaTh po3’sICHCHHS BCIM OodepeHTaM. YMOBOIO I[bOI0
TEHIEPY € Te, IO JKOXHI PO3’SICHEHHS HE MOXYTh
BBAXATUCS TaKMMH, W10 3aMiHIOIOTh, Cylepedarb,
JOTIOBHIOIOTh 200  TPUMEHIIYIOTH yYMOBH  IIOTO
TEHAEpPY, OKpIM BHWIIAJKiB, KOIW BOHH TOJaHi B
muckMoBit popmi sk omoBHenns a0 Tenmepy Ta
miamucani  Mepci  Koprnc abo ii  mpusHaueHuM
MIPEICTaBHUKOM.

e This Tender does not obligate Mercy Corps to execute a
contract nor does it commit Mercy Corps to pay any costs
incurred in the preparation and submission of offers.
Furthermore, Mercy Corps reserves the right to reject any
and all offers, if such action is considered to be in the best
interest of Mercy Corps

e lleit Ternep He 3000B’s13ye Mepci Kopric BukonyBatn
JOTOBip, a TakoX He 3000B’s3ye Mepci Koprce
omylauyBaTH OyAb-sKi BUTpaTH, IIOHECEHI IIiJ[ dYac
MIrOTOBKM Ta MojaHHs nponosuiiid. Kpim Toro, Mepci
Kopric 3anmmiae 3a cobor0 MpaBo BIAXWIUTH Oyab-siKi
0e3 BUHATKY MPOTIO3UILii, SKIO BBAYXKAETHCA, IO TaKi Ail
BiJMOBimar0Th iHTepecam Mepci Kopric.

2.3 Supplier Eligibility:
Suppliers may not apply, and can be rejected as ineligible, if
they

2.3 BignosBignicTs IlocTavyaabLHUKIB:
INocTayalbHUKK MOXKYTb HE MMOJAaBaTH 3asBKH, 1 OYIyTh
BIXMIIEH] SIK HEBIAIIOBIIHI, IKIIIO BOHH:

¢ Are not registered companies.

e He € 3apeecTpoBaHUMH KOMITAHISIMU

o Are bankrupt or in the process of going bankrupt

e € OaHKpyTaMH ab0 3HAXOJATHCS B MPOIeci DaHKPYTCTBA

¢ Have been convicted of illegal/corrupt activities, and/or
unprofessional conduct

e Bynu 3acy/pkeHi 3a He3aKOHHY/KOPYIIIHHY JisUTbHICTh
ta/abo HenpodeciiiHy MOoBeliHKY

e Have been guilty of grave professional misconduct

e by BUHHUMH Y BUMHEHHI cepilo3HuX npodeciitHnx
MPOCTYIIKIB

e Have not fulfilled obligations related to payment of

e He BukoHamm 3000B'93aHb [0 CILIATI COLIAIILHOTO
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social security and taxes

CTpaxyBaHHA Ta HOI[aTKiB

e Are guilty of serious misinterpretation in supplying
information

e BunHi B cepiio3Hill HeMpaBUIBHIH iHTepHpeTanii mix
yac HaJlaHHA iHpopmManii

e Are in violation of the policies outlined in Mercy Corps
Anti Bribery or Anti Corruption Statement

e [lopymrytoTs mosiTHKHY, BUKIaAeH] B 3asBi Mepci
Koprc mpo 60poTs0y 3 XaOapHHUIITBOM 1 KOPYTIIII€I0

e Supplier (or supplier’s principals) are on any list of
sanctioned parties issued by; or are presently excluded or
disqualified from participation in this transaction by: the
United States Government or United Nations by the United
States Government, the United Kingdom, the European
Union, the United Nations, other national governments, or
public international organizations.

e [locravampHuk  (a00  KEpIBHUKU  IOCTAYaJILHUKA)
nepeOyBaroTh y Oy/Ab-IKOMY CIIMCKY CAaHKI[IHHHX CTOpIH,
BUJAHOMY; a00 Hapas3i BUKIIIOYEHI UM AUCKBai(hiKOBaHI
BiX y4acti B 1iit yromi: Ypsgom Crionydenux LltaTiB a6o
Opranizaniero  O0’eqHanmx Hamiik 3 Ooky VYpsay
Crnonyuenux Ilrarie, Cnomydenum KopomiBcTBOM,
€pporetricekum  Corozom, Opranizariero OO0’ eaHaHUX
Hamifi, iHmIWMMH  HamiOHAJLHUMH  ypsmamMu  abo
MDKHapOJHUMHU TPOMaJICBKIMU OpraHi3allisiMH.

Additional eligibility criteria, if applicable, are stated in
section 3.2 of this tender package.

JomaTkoBi KpuTepii BiAMOBIIHOCTI, SIKIIO I 3aCTOCOBHO,
BUKJIAZICHI B PO3iii 3.2 I[bOT'0 TEHASPHOT'O IMAKETY.

2.4 Response Documents. Offerors can either utilize the
response documents contained in this tender package to
submit their offer or they can submit an offer in their
own format as long as it contains all the required
documents and information specified by this tender.

2.4 Joxymentn paas Bimmosini. Odepentn MoxyTh
BUKOPHUCTAaTH ITOKYMEHTH JAJS BiJNOBiIi, IO MICTATbCA B
IOMY TEHJEPHOMY TIaKeTi, 1100 MOAaTH CBOIO MPOIIO3UIIIIO,
a00 BOHM MOXKYTb ITOJaTH IIPOTIO3HIIIIO Y BIIaCHOMY (opMaTi
32 YMOBH, IIO TaM MICTAThCS yCi HEOOXiTHI JOKYMEHTH Ta
iH(opMaIlisi, BH3HAYCHI [IUM TCHICPOM.

2.5 Acceptance of Successful Response. Documentation
submitted by offerors will be verified by Mercy Corps.
The winning offeror will be required to sign a contract
for the stated, agreed upon amount.

2.5 Ipuiinarra Ycnimmoi Binnmosixi. oxymenraris,
nmonana odepenramu, Oyzae mepeBipena Mepci Kopric.
OdepenT-niepemMoxeLlb TOBUHEH OyZe MiAucaTu JOroBip
Ha 3asBJICHY, Y3TOKEHY CyMy.

2.6 Certification Regarding Terrorism. It is Mercy Corps’
policy to comply with humanitarian principles and the
laws and regulations of the United States, the European
Union, the United Nations, the United Kingdom, host
nations, and other applicable donors concerning
transactions with or support to individuals or entities that
have engaged in fraud, waste, abuse, human trafficking,
corruption, or terrorist activity. These laws and
regulations prohibit Mercy Corps from transacting with
or providing support to any individuals or entities that
are the subject of government sanctions, donor rules, or
laws prohibiting transactions or support to such parties.

2.6 Ceprudikauist mono repopusmy. Ilonitukoro Mepci
Kopric € morpumanHs ryMaHiTapHAX MIPUHIIAIIIB, 3aKOHIB 1
HopM Cronyuennx IllratiB, €Bpomneiicbkoro Coro3sy,
Oprani3arii OO0’ eqHaHUX Hamii, CnomyueHoro
KopomiBcTBa, mpuiiMarouux KpaiH Ta iHIIHX BiATOBIIHUX
JKEPTBOABIIIB II0A0 YToJ 13 a00 MiATPUMKH (PI3UYHUX YU
IOPUAMYHUX  OCI0, SKI 3aliMalOThCS  IIaXPaiCTBOM,
MapHOTPATCTBOM, 3JIOBXXUBAHHSIMH, TOPTIBICIO JIIOIBMH,
KOPYIIli€ro ab0 TePOPHCTUYHOIO MisuTbHICTIO. Lli 3akoHU
Ta HOpPMATUBHI akTh 3abopoHsioTh Mepci Koprc
yKJIaiaTé yroau abo HaJaBaTH MIATPUMKY OyIb-STKUM
(I3MYHUM YU IOPUIUYHUM 0CO0aM, sIKi IMiMaJaroTh i
CaHKIi ypsy, MpaBuiia >KEPTBOJABIIB a00 3aKOHH, IO
3a00pOHSIOTh BECTH CHpaBH ab0 HajgaBaTH MIATPUMKY
TAKUM CTOPOHaM.
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3. Criteria & Submittals

3. Kpwurepii i [loganns

3.1  Contract Terms

Mercy Corps intends to issue a Fixed Price/framework
agreement to one or several company(ies) or
organization(s). The successful offeror(s) shall be required
to adhere to the statement of work and terms and
conditions of the resulting contract. The anticipated
contract is incorporated in Section 6 herein. By submitting
an offer, offerors certify that they understand and agree to
all of the terms and clauses contained in Section 6.

3.1 YMoBH 10T0BOPY

Mepci Kopric mae Hamip 0GOpPMHTH PaMKOBHH TOTOBIp
dikcoBaHow 1iHOW/ 3 OnHiE a00 KijIbKOMa KOMIIAHIIMU
qu OpraHi3alisiMH. [epemoxenn(-1i)-opepeHTt(-n)
MOBUHEH(-HI) JAOTPUMYBATHCA TEXHIYHOTO 3aBJaHHI Ta
MOJIOKEHb 1 YMOB KiHLIEBOTO A0TOBOpY. OuikyBaHUil TOTOBIp
BKItoueHo 1o Pozminy 6 mporo mokymenrta. I[logaroum
MPOTIO3UIIiI0, OPEePEeHTH 3aCBIAUYIOTH, III0 BOHH PO3YyMIIOTH 1
MOTOJ/DKYIOTBCSL 3 yciMa yMOBaMHM Ta TIYHKTaMH, IO
MmictaTees B Posaini 6.

3.2 Specific Eligibility Criteria
Eligibility criteria must be met and the corresponding
supporting documents listed below under “Tender
Submittals” must be submitted with offers. Offerors who
do not submit these documents may be disqualified from
any further technical or financial evaluation.
Eligibility Criteria:
1. Country minimum standards for suppliers
a. Valid Company Registration
b. Recent Tax Clearance Document

3.2 KonkpertHi kputepii BinnoBignocTi

Kpurepii BimmoBigHOCTI MawoTh OyTH JAOTpUMaHi, 1
BiJIMIOBi/IHI CYTPOBIHI TOKYMEHTH, ITI€peliueHi HIK4Ye B
po3mimi «3asBKM Ha ydacTb y TEHAEpi», HOBUHHI OyTu
noJani pa3oM i3 npomno3utismMu. OdepeHTH, sKi He ToAaTyTh
i JOKyMEHTH, MOXYTh OyTH YCYHeHi Bim Oymb-sKoi
MOIAJBIIO] TEXHIYHOI Y (PIHAHCOBOI OIIIHKH.

Kpwurepii BinnmoBignocri:

1. MinimManbHI HalliOHANBHI CTaHIAPTH BIAIOBITHOCTI IS
MOCTa4YaIbHUKIB:

A) JilicHuii TOKYMEHT JIepKaBHO1 peecTpallii KoMmmaHii

b) Ocranns BUNMcKa o0 CIUIaTH MOJAaTKIB

3.3 Tender Submittals

Documents and required information listed in tender
submittals are necessary in order to support the eligibility
criteria and to conduct technical evaluations of received
offers (and due diligence). While absence of these
documents and/or information does not denote mandatory
disqualification of suppliers, the lack of these items has
the potential to severely and negatively impact the
technical evaluation of an offer.

Documents supporting the Eligibility Criteria:

e Valid Company Registration
e Recent Tax Clearance documents

Documents to conduct the Technical Evaluation and
additional Due Diligence:

e Company Profile (brochure)

3.3 3asiBKM Ha y4acTh y TeHepi

JlokyMeHTH Ta HeoOXigHa iH(popMallis, 3a3Ha4eHi B 3asBKax
Ha Y4YacThb Yy TeHJepi, NOTPiOHI Ui MiATBEpKEHHS
KpUTEpIiB BIAMOBIHOCTI Ta MPOBEACHHA TEXHIYHOI OI[IHKU
OTpUMaHMX Tpono3umii (i HajdeKHOi mepeBipkHu). Xoda
BiJICYTHICTh IIUX JIOKyMEHTIB Ta/abo0 iHpopMaliii He o3Haydae
000B’s13K0BO1 TUCKBaNi(iKallii MOCTa4aIbHUKIB, BiICYTHICTh
[IUX €JEMEHTIB MOK€ CEpHO3HO Ta HETaTUBHO BIUIMHYTH Ha
TEXHIYHY OIIHKY MPOTO3HIIii.

JdoxkymeHTH, 10 NiATBEPAKYIOTH KpuTepii

BigmoBigHOCTI:

e JlilicHWIi JOKyMEHT JIep>)KaBHOI peecTpaliii KoMIaHii
OcTaHHS BHIIMCKA MIOJI0 CIUIATH MOJATKiB JlOKyMeHTH A5
nposeaeHHs: Texniunoi Ouinku Ta nogatkosoi Hanexxnoi
Heperipku: [IIpodaiin kommnanii (Oporrypa)

e (Cnmcok 3pydHOCTEH HasfBHUX B HOMepax (g
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e List of items available in rooms (for hotel room
and/or suite)

e Items/services provided at the Conference room
e Coffee break menu/Hi Tea Menu
e Lunch Menu
e Dinner Menu
Price Offer:

The Price offer is used to determine which offer represents
the best value and serves as a basis of negotiation before
award of a contract.

As a Fixed-Price contract, the price of the contract to be
awarded will be an all-inclusive fixed price basis, either in
the form of a total fixed price or a per-unit/deliverable
fixed price. No profit, fees, taxes, or additional costs can
be added after contract signing. Offerors must show unit
prices, quantities, and total price, as displayed in the Offer
Sheet in Section 4. All items must be clearly labeled and
included in the total offered price.

Offerors must include VAT and customs duties in their
offer

TOTEJIbHUX HOMEPIB Ta/abo JIFOKC HOMEPIB)

e VYCTaTKyBaHHSA/TIOCIYTH,  AKi  HagalOThCs B
KoH(pepeHI-3ai

e Kapa-Opelik MeHIO

e O0igHe MEeHIO

e BeuipHe MEHIO

Hinosa npono3umis:

[{iHoBa TPOMO3UIlisI BHKOPUCTOBYETHCS JUISI BU3HAYCHHSI
TOTO,  fKa  TPOMO3UINS  MPEJCTaBsie  HaWKpaiie
CITiBBIJTHOIIICHHSI I[IHM Ta SKOCTI, 1 CITy’)KUTh OCHOBOIO JIJIst
MIEPETOBOPIB MEPel YKIAJCHHIM JOTOBOPY.

Tak sk 1e MOTOBIp 13 (PIKCOBAHOIO IIHOMO, IliHA JIOTOBOPY,
SKUi  Oyje  yKIaJeHO, BU3HAYaTUMECS Ha  OCHOBI
KOMILIEKCHOT (ikcoBaHoi IiHM, abo y ¢opmi 3arainbHOI
(dikcoBaHoi IiHH, abo (hikcoBaHOi IiHA 3a
onuHUIO/MocTaBKy. Hisiki mpuOyTku, KoMicii, momaTku abo
JIOIATKOBI BUTPaTH HE MOXYTh OyTH JOJaHI MiCIs
mignvicanHs goroopy. OdepeHTr MOBHHHI BKa3aTH IiHU 32
OJIMHUINIO, KIMBKICTh 1 3araipHy IIiHY, SK 3a3HA4YE€HO ¥
Bimomocti Ilpomo3umiit B po3maimi 4. Yci mo3ulli MaroTh
OyTH UiTKO MapKOBaHI Ta BKJIKYEHI JIO 3arajibHOI
3aMpOIIOHOBAHO] IiHU.

Odepenrtu nosunHI Bkiovyatu [1/IB Ta mutHi 300pu y cBOIO
MPOTIO3UIIIIO.

3.4 Currency

e  Offers should be submitted in: UAH Payments will be
made in: UAH

3.4 Bamrora

[Tpono3wuiiii mogarThes B: _ rpuBHI_ILnarexi

3/ICHIOBATUMYThHCS B! TPUBHI__
3.5 Tender Evaluation (Trade-Off Selection 35 Ouinka Tennepuux I[pono3uniii (KomnpomicHuii
Method) Metoa BinGopy)

Based on the above submittals, a Mercy Corps Tender
Committee will conduct a tender evaluation process.
Mercy Corps reserves the right to accept or reject any or
all proposals, and to accept the offer(s) deemed to be in
the Dbest interest of Mercy Corps. MC will not be
responsible for or pay for any expenses or losses which
may be incurred by any Offeror in the preparation of their
tender.

Evaluations will be conducted as described in the
following subsections:

Ha mincraBi Buie3a3HayeHHX 3asBOK HA y4acTb y TEHIEpI
Tennepumit Komiter Mepci Koprnc mpoene mnporuieaypy
OIIIHKK TeHJepHUX mpono3ullii. Mepci Koprce 3anumrae 3a
co00r0 TpaBo MpUHHATH ab0 BIAXWIUTH OyIb-siki abo BCi
OpOIO3UIIT Ta NPUHHATH mporno3umito(-ii), ska (sKi)
Halikpaie Bifnosigae(-10Th) iHTepecam Mepci Kopre. MK
He OyJe HecTH BiINOBiJaNBHICTH 32 OyAb-iKi BUTpaTH abo
30UTKH, SIKi MOXYTb OyTH NOHEceHi Oyab-kuM odepeHToM
miJ 4Yac MIArOTOBKM HMoro mpomo3uiiii mo Ouinkm
Tenaepunx IIpono3uniii (KommpomicHoro Metoay
Bin6opy), i He BimIIKOIOBYBaTUME iX.

Ominka Oy/ie MPOBOIWUTHUCS TaK, SK OMHUCAHO B HACTYITHHUX
MiAPO3IiIax:

3.5.1 Scoring Evaluation

3.5.1 OuninoBanusa B 0ajax
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Trade-Off Method

Mercy Corps Tender Committee will conduct a technical
evaluation which will grade technical criteria on a weighted
basis (each criteria is given a percentage, all together
equaling 100%). Offeror's proposals should consist of all
required technical submittals so a Mercy Corps committee
can thoroughly evaluate the technical criteria listed herein
and assign points based on the strength of a technical
submission.

Award criteria shall be based on the proposal’s overall
“value for money” (quality, cost, delivery time, etc.) while
taking into consideration donor and internal requirements and
regulations. Each individual criteria has been assigned a
weighting prior to the release of this tender based on its
importance to Mercy Corps in this process.

Offeror(s) with the best score will be accepted as the winning
offeror(s), assuming the price is deemed fair and reasonable
and subject to the additional due diligence in section 3.5.2.

When performing the Scoring Evaluation, the Mercy Corps
tender committee will assign points for each criteria based on
the following scale:

Point | Rationale
0 Not acceptable; has not met any part of the
specified criteria
1-4 Has met only some minimum requirements and

may not be acceptable

5 Acceptable

6-9 Acceptable; has met all requirements and
exceeds some
10 Acceptable; has exceeded all requirements

Komnpomicnuit Memoo

Tennepumit Komiter Mepci Koprc mpoBexe TexHiuHY
OIIHKY, fKa OIIHATh TEXHIYHI KpuTepii Ha 3BaKEHIH
OCHOBI (KOJKEH KpHTepiii HagaeTbcs y BIICOTKax, yci
100%). odepeHTa
MMOBMHHI BKJIIOYATH BCl HEOOXiMHI TEeXHIYHI AOKYMEHTH,

pa3oM  JOPiBHIOIOTH [Ipomo3urii
mob0 komiter Mepci Kopric Mir perensHO OIIHATH
3a3HaveHi TyT TEXHIYHI KpUTepii i MpU3HAYUTH Oanu Ha
OCHOBI €()eKTUBHOCTI TEXHIYHOTO TIOJIaHHSI.

Kputepii npucymkeHHS TPYHTYIOTbCS Ha 3aralbHOMY
«CIIBBIIHOIIEHH] IiHKM Ta SIKOCTD» MPOMNO3HLii (SKICTb,

BapTiCTh, 4Yac JOCTaBKM TOIIO) 3 YypaxyBaHHSIM
JOHOPCHKUX Ta BHYTPILIHIX BUMOT Ta mpaBmi. KoxHOMY
OKpEeMOMY KpHUTEpil0 1O OTOJIOIIEHHS IOTO TEHIEPY
OyJO MPHUCBOEHO Bary, BUXOJSMYM 3 HOTO BAXKIMBOCTI IS

Mepci Kopric B iipoMy mpotieci.

Odepent(-u) 3 HalikpanuMm pe3yiabTatoM Oyne (0ymyTh)
TNPUAHATUN(-Ti) Y SKOCTI MepeMOoXIsi(-iB) 32 YMOBH, LIO
IliHA BBAXKAE€THCSA CHPABEUIMBOI0 Ta OOIPYHTOBAHOIO 1
MijuIarae J0JaTKOBIH mepesipiti B po3aimi 3.5.2.

ITin yac npoeenenns OLiHIOBaHHS B 0aJiax TEHIACPHUI
koMmiteT Mepci Kopric mpu3nauatume O6amu 3a KOXKHUM
KpPHUTEpiEM Ha OCHOBI HACTYIHOT IIKAJIH:

ban | O0rpyHTyBanHs
0 HenpuiiHATHUIT; HE BiNIOBIIA€ KOIHIN YaCTHHI
BKa3aHUX KPUTEPIiB
1-4 Binmosinae auire qesskuM MiHIMAJIBHUM
BHMOTaM i MOXe OyTH HEMPUHHATHAM
5 [puitaaTHU]
6-9 [IpuitHATHUH; BiAMOBIa€ BCIM BUMOTaM 1
MIEPEBUIILYE ACSIKi 3 HUX
10 [IpuiiasaTHUIL; epeBuUILy€e BCi BAMOTH

Tender No: UA2022/MAR 004/Tender 004
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Possible Mok auBi
Weight | Points | Weighted Bara Bauu 3BaskeHuit
Evaluation Criteria (%) (1to Score Kpurepii OuinoBanust (%) (Bix 1 1o Ban
10) 10)
(A) (B) (A*B) _ (A) (B) (A*B)
Room offers capacity Mokn1Ba KUIbKICTh
Single and/or double f{fﬁeﬁgHOBaHHX
Standard room (breakfast 15% 10 15 OnHoMicHi i/a60
inclusive) equal to or more JBOMICHI cTaHzapTHi 15% 10 15
than 15 rooms HOMepH (CHiTaHOK
BKJIFOUYEHO), TOCTYITHA
Hotel Room utilities giiiﬁ?fs_ :(?Mfom
e Wi-Fi, AC & heating, an P
alternative source of power
(diesel generator, etc.), 3py4HOCTi B
attached bathroom having rOTeJIbHOMY HOMepi:
hot & cold water, Kettle, o Wi-Fi,
Hair dryer, Iron or iron KOH/IMLIIOHYBaHHS
service, everyday room Ta ONaJICHHS,
service. anbTepHATHBHE
JDKEpeNo eHeprii
Studio/aparthotel: 15% 10 15 (qu3emb reHepatop
Wi-Fi, AC & heating, an 1 T.J1.), CyMIIlICHHH
alternative source of power CaHBY3011 3
(diesel generator, etc.), rapsio0r0 Ta
private bathroom with hot i;’ggiﬁoﬁe‘:{oﬂg?
& cold water, Hair dryer, BOHOCC;’ Hpaé{a
Iron, fully equipped 260 HasBHi
kitchen, and a washing TIOCIyTH
machine. MpacyBaHHS, 15% 10 15
IIOJCHHEC
Conference room utilities obcITyroByBaHHs
e At least 1 conference HOMEPIB.
room with the capacity to Crvzio/ .
accommodate 40 people VJ?_’E:O amapTroTeip.
seated in different iy
Configurations KOHAUWI1IOHYBAHHSA Ta
o Wi-fi, screen, cables, OTIAJICHHA,
projector, presenter (page 15% 10 15 AILTCPHATHBHE |
slider), microphone, JDKEPEIIO CHEPTIL
flipchart (refill paper (s FeHepaTop 1
every conf day) or a T1), OKpemuii
whiteboard, markers, CAtIBY30I1 3 Tapsiolo
e AC& heating Ta XO0JOJHOK BOJAOHO,
e \Water bottles, coffee g;:cigf[;s;gﬁl
break, lunch and dinner, 06/Ta/IHAKA KYXH,

Tender No: UA2022/MAR 004/Tender 004
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o Different types of meals npajibHa MalIMHKA.
(for example a vegetarian
menu, omit allergic
products), please Bumorwu no
mentioned KOH(epeHII-3aTy
An alternative source of e [lonaiimenie 1
power (diesel generator, etc.) KOH(epeHI-3a1 3
Business Center (Mention MOKJIMBICTIO
rates if applicable) poscamutu 40
e Fax per page 5% 10 S JIOJIEH, a TAKOXK 3
e Photocopy per page MOYKJTUBICTIO
e Scan per page 3MIHIOBAaTH
Airport Transfers (Mention KOH(irypauito
rates |_f applicable) 50 10 5 P0303HK.HV 5
e Airport to Hotel e llpoekuinnuii
 Hotel to Airport eKpaH, kabei,
IIPOEKTOD,
Distance from the Hotel to TPE3EHTATOP
the city_cente_*r (Rynqk square) | o0, 10 10 (TTOB3YHOK
¢ walking distance is equal CTOPiHKH),
to or less than 20min/2km MiKpodoH,
Safety and security conditions (uimuapr (narip
Ma€ HaJaBaTUCA
* Bomb shelter, 10% 10 10 KOXKHOTO
. AHS
e Covid Protocol Plan, xordepenrii) a60 15% 10 15
e 24/7 guard staff 6ina TomKa i
Credit duration in number of | ... 10 10 MapKepH JUId Hel,
days: ° onaneHga Ta
KOHJUIIOHYBaHHS
Price/cost 15% 10 15 e [IiAIIKY 3 BOJOO,
KaBa-Opeik, 001y
TOTAL POSSIBLE SCORE: | 100% 100 100 Ta Be4epa,
e Pi3Hi BUIM MEHIO
(nampukma,
BererapiaHCchbKe
MEHIO, MEHIO 0€3
aJiepriuHuX
HPOJIYKTIB),
MMPpOXaHHSA HAaBECTHU
MpuKIag TakKux
MCEHIO
e AnTepHaTUBHE
JOKEpEeJIo eHeprii
(mu3ens reHepatop
11.70.)
5X% 10 5X

Tender No: UA2022/MAR 004/Tender 004
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3aCTOCOBHO, TO 31

BKa3aHHSM IIiH)

o Ilocmyrm  daxcy
(3a cTopiHKY)

e Ilocnyru 3a
(hoToKOMITOBaHHS
(3a cTopiHKY)

e Tlocaoyru
CKaHyBaHHA (32
CTOPIHKY)

Tpancdep mo

aeponopry (SKiio

3aCTOCOBHO, TO 31

BKa3aHHSIM IIiH) 5% 10

e 3 aepomnopTy A0
TOTEJTIO

e 3 TrO0TENI0 B
aeponopT

BignanenicTs rotemnto
BiJl IIEHTpa MicTa
(rutomra PrHOK) 10% 10
KpokoBa moctymHicTh
piBHa abo meHta 20
XBWJIMH (2 KM)

10

YMoBH 0e31eKu Ta

OXOpPOHU

e bBomOocxoBuille,

e IIporoxon mii Ha
sunagok COVID-
19

e Oxopona 24/7

10% 10

10

Tepmin omaTu
paxyHKy MicJjist Horo
OTpuUMaHHsI (B JHSX)

10% 10

10

Iina/BapTicTh 15% 10

15

3ATCAJIBHUI

» 100% 1
MOKJIMBHI BAJL: 00% 00

100

3.5.2 Additional Due Diligence

Upon completion of both the technical and financial

3.5.2 [lonarkoBa Hanexna IlepeBipka

[Ticns 3aBepiieHHS SIK TEXHIYHOI, Tak i (hiHAHCOBOI OLIHKH
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evaluations Mercy Corps may choose to engage in
additional due diligence processes with a particular
supplier or supplier(s). The purpose of these processes is
to ensure that Mercy Corps engages with reputable,
ethical, responsible Suppliers with solid financials and the
ability to fulfill the contract. Additional due diligence may
take the form of the following processes (though it is not
limited to):

e Reference Checks

e Service provider’s facility visits
As a part of the due diligence, Security team will
visit provider(s) which comply the technical
criteria to validate safety and security conditions.

Mepci Kopric Moxke NpHAHATH pIilIeHHS NOPO Y4YacTb y
MpoIeAypax TOJATKOBOI HAaJEeKHOI TEPeBIpKA 3 TEBHUM
NOCTaYaIbHUKOM a00 TOCTadalbHUKaMH. MeTOor IHX
npouenyp € 3abesmedeHHs Toro, moO0 Mepei Koprc
CIIBIpaIfoBajla 3  aBTOPUTETHUMH, CTHYHUMH  Ta
BIIITOBIJAJIBHUMU ITocTauanpHUKaAMU 3 HaIHAMA
(iHAaHCOBMMH pecypcaMu Ta 3[IaTHICTIO BUKOHYBaTH yMOBHU
noroopy. /[logatkoBa — Hanme)kHa ~— THepeBipka  MOe
3MIACHIOBATUCS y BUTIIAAl HACTYNHUX Tpolenyp (ame He
00MEKY€ETHCSI HUMH):

e IlepeBipku peKOMeHIAII T

e BiasimyBaHHs 00’ €kTa MOCTavyaIbHUKA

e 'V paMKax HaJIC)KHOI EPEBIPKH MPECTABHUKH
KOMaHI¥ 3a0e3MeueHHs Oe3NeKH BiIBIAa0Th
nocravyanbHuKa(iB), sikui (-1) Binnosinae (-10Tb)
TEXHIYHUM KPHUTEPIsiM, TIO0 MiATBEPIUTH YMOBU
0e3MeKu Ta OXOPOHH.

4. Offer Form

4, ®opma [Ipono3uuii

Offerors must submit their own independant offer
including at least (but not limited to):

e All documents requested in the “Eligibility Criteria”
section of this Tender Package

e All documents requested in the “Tender Submittals”
section of this Tender Package

e All information listed in the “Documents
Comprising the Proposal” section below

All offers must be duly signed (including position and full
name of the signer) and stamped, with the date of
completion.

OdepenTn  NOBHHHI  MOJATHM  BJIACHY  He3aJIEKHY
NMpoNno3ulliln, sika BKJIYA€E LOHAliMeHIIe (aje He
00MeKYEThCS UM):

e Vi JOKYMEHTH, SKi BUMararoThcs B po3aim «Kpurepii
BiZIOBiTHOCTI» 1Iboro TenaepHoro [lakery

® Vi TOKyMEHTH, SIKi BUMAararoThbCs B po3Aili «3asBKU
Ha y4acTh y TeHiepi» nporo TenaepHoro [Nakety

e VYcio iHpopMallito, HaBeleHy B po3aiti «JloxymeHTH,
110 BXOJISITh 0 ckiany IIpomo3uttii»y Hukde

Yci npono3unii NoBUHHI OyTH HAJEKHUM YMHOM MiInmucaHi
(BKJIIOYAIOYM TOCAAy Ta MOBHe iM’s MignmucanTa) Ta
3aBipeHi Me4YaTKoI i3 3a3HaYeHHSIM JIaTH 3aTI0BHEHHSI.

Documents Comprising the Proposal

JdoxkymeHnTu, o BXxoasTh A0 ckiaany Ilpono3uuii

The following information must be included in the offer
of any potential offeror:

e Cover Letter explaining interest to be a contracted
vendor or supplier, and the details of the Proposal. The
content of the cover letter shall include the following
information:

e A detailed specification of the offered goods, services
and/or works (Proposal)

Hacrynna indopmanis nopmHHa OyTH BKJIIOYEHA B
NMPono3uiiw 0yIb-1K0ro noTeHuiiiHoro ogepenra:

e  CymnpoBiTHUH JIUCT, Y SKOMY TOSICHIOETBCS 3aIliKaBJICHICTh
OyTH mponmaBIeM ab0 MOCTAYATEHUKOM 32 KOHTPAKTOM, a
Takok Jetani Ilpomoswmiiii. 3MicT CYMpOBITHOTO JIHCTa
MTOBMHCH MICTUTH HACTYITHY iH(pOpMAIIio:

e JleranpHa crenudikamis MPOIOHOBAHUX TOBAPIB, IOCIYT
ta/abo pooit ([Tpomo3urris)

e T[apaHTis (SKIIO 1€ HEOOXiHO Ta JOIIIBHO)

Tender No: UA2022/MAR 004/Tender 004
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e Warranty (if necessary and appropriate)

o Delivery time
Price validity date (for this purpose and as stated on the
advertisement, quote given shall remain unchanged for
180 working days)

e A Price Offer detailing the unit price only, using the
Price Offer Sheet template provided in section 7

e Completed and signed Mercy Corps Supplier
Information Form (template provided in section 7)

e Other important documents offeror feels need to be
attached to support their proposal

The original proposal shall be signed by the offeror or a

person or persons duly authorized to bind the offeror to the

contract. Financial offer pages of the proposal shall be

initialed by the person or persons signing the proposal and

stamped with the company seal.

Any interlineations, erasures, or overwriting shall be valid

only if they are initialed by the person or persons signing the

proposal.

Yac noctaBku

TepMmin nii 1iHM (3 Ii€0 METO0 Ta SK 3a3HAYCHO B
OTOJIOIIEHHI, HaJaHa I[ilHA 3aJUIIA€THLCI HE3MIHHOIO
npotsroM 180 pobounx AHIB)

[linoBa mpomo3wiis, y sKili 3a3HadyeHO JHIIEe IIiHY 3a
OJIMHUIII0, BUKOPHUCTOBYIOYH LIA0JIOH BIZOMOCTI I[IHOBOI
MIPOTIO3MIIiT, HAIaHWUH Y po3aiIi 7

3amoBHeHa Ta mignucaHa Qopma iHpopmamii Tpo
nocrauanbHuka Mepci Koprce (1abiaoH HagaHo B po3aini 7)
[HIi BaXKITMBI TOKYMEHTH, sIKi 0(DepeHT BBaXkae 3a OTpiOHE
JOJIaTH Ha MiATPUMKY CBOET IPOTTO3HIIii

OpuriHain mpono3uilii MoBUHEH OyTH MiAnucaHuii opepeHToM
a60 0co6010 uu 0coO6aMu, HAIEKHUM YHHOM YIIOBHOBa)KEHUMU
YKJIJaTH JOTOBIip BiJ iMeHi odepenTta. CTOpiHKH (piHAaHCOBOI
odepTH Tpono3uilii MOBUHHI OyTH mapadosaHi ocobor abo
oco0amy, SKi MiJIHUCYIOTh MPOIMO3HIIi0, Ta 3aBipeH] EeUaTKO
KOMIIaHii.

Byap-aki TpOMiKHI pSAAKH, INIYHCTKA abo Iepe3arucu
BBOKATUMYThCS JIMCHUMH, JIMIIE SIKIIO BOHH mapadosaHi
0c06010 200 ocobamu, SKi TAMUCYIOTH MTPOMO3HIIIIO.

5. Scope of Work/Technical Specifications

5. O6csr pooir/Texniuni cneungikamii

5.1 Background

5.1 IlepexymoBa

Mercy Corps is on the ground in Ukraine, Romania, and
Poland, working quickly to wunderstand the evolving
humanitarian needs as we respond. We are currently funding
local organizations that know their community needs best
and are already working quickly to provide assistance to
refugees and Ukrainians inside the country. Local
organizations we’re supporting are distributing items like
medical supplies and food staples, including into eastern
Ukraine, and supporting marginalized groups like third-
country nationals and members of Ukraine’s Roma
community crossing into neighboring countries.

OpraHizauis Mercy Corps (Mepci
YkpaiHi, PymyHii Ta [llonbli, ge wWBMOKAM TEMMNOM
opraHizoBye poboTy Ana  poO3yMiHHS  3pOCTarumnx
rymaHiTapHmx notped y Mipy TOro, sik Mu pearyemo.
Hapaasi mu hbiHaHCyemMO MicueBi opraHisadii, siki Hankpatle
3HalTb noTpebu CBOEI rpomMagM Ta BXe LBMAKO
npautooTb Hag HagaHHAM  gonomorn  BikeHusm  Ta
yKpaiHUaM BcepeaunHi kpaiHu. MicueBi opraHisauii, ki mu
NiATPMMYEMO, PO3MNOBCIOMKYIOTb Taki npegMeTun, §K
MeAuYHe npunagasa Ta OCHOBHI MPOAYKTU XapdyBaHHS, Y
TOMY YuCrli B CXigHy YKpaiHy, i nigTpumMytoTb MapriHanbHi
rpynu, SIK-OT FpoMagsHn TPeTiX KpaiH i YfeHU POMCBLKOI
rpomagmn B YKpaiHu, sKi nepenkopkatoTb 4O CYCiAHIX KpaiH.

Kopnc) npaute B

5.2 Scope of Work (for Service) : Attachment 3

5.2 O6csr Podit (nas Hocayr): JoxaTok 3

e Single or double accommodation

e Conference room in accordance with the capacity
needed
o Conference supplies: screen, video
beam/projector, Microphone, flipchart —

e OpgHOMIiCHE 200 TBOMICHE PO3MIIICHHS

e KondepeHi-3an HeoOXiTHOI MiCTKOCTI
o YcraTKyBaHHS 17151 KOH(EpEHLil: eKpaH,
MIPOEKTOP, MIKPO(OH, MAPKEPH IS TOIIKH
o Kasa-Opeiik
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markers
o Coffee break
o Lunch
o Dinner

e  Suite/aparthotel single accommodation

o Obig
o Beueps

*  OpxHOMICHE pO3MIllleHHs Y JFOKCi/arapTaMeHTax

6. Sample Contract Attachment 4

6. 3paszok [dorosopy lonarok 4

This is the anticipated contract. However, if required,
additional terms and conditions may be added by Mercy
Corps in the final contract.

Attachment 4- Sample Contract

Ile ouikyBanuil noromip. OgHak, 3a moTtpebu, Mepci Kopmc
MOJKE JIOJaTH O OCTATOYHOI'O JAOTOBOPY INOAATKOBI MOJIOKEHHS
Ta YyMOBH.

Honarox 4 — 3pa3ok 10roBopy

7. Attachments to the Tender Package

7. Jopatku no Tenaepunoro Iakery

Attachment 1 - Supplier Information Form template
Attachment 2 - Price Offer Sheet template
Attachment 3- Scope of Work

Attachment 4- Sample Contract

Attachment 5- Additional Information Sheet

Jonartok 1 — [llabnoH popmu iHpopMallii po mocTayaabHUKA
Honatok 2 — [11a610H BiTOMOCTI IHOBOT MTPOMO3HIIii
Homnatok 3 — O6c¢sr podiT

Honatok 4 — 3pazok [orosopy

Jonartok 5 - JlonatkoBuii iHpopMaiiHui TUCTOK
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